


· our insurers; a Workers Compensation body; any insurance claim or proposal that requires disclosure of
your personal or sensitive information;

· potential and actual employers and clients of VIP including all client and business relationship management;
· marketing services, research and development;
· a professional association or registration body that has a proper interest in the disclosure of your personal

and sensitive information our contractors and suppliers of services to VIP and other members of the VIP
Personnel Group;

· any person with a lawful entitlement to obtain the information.

gaining access to the information we hold about you
Subject to some exceptions set out in the NPP’ s, you may request to access the personal or sensitive information
that VIP holds about you. We do refuse access if it would interfere with the privacy rights of other persons or it
breaches any confidentiality that is attached to that information.

If you wish to contact VIP or gain access to your information you should contact VIP’s Privacy Co-ordinator.
You will need to be in a position to verify your identity before any information may be released to you.

Privacy Co-ordinator, VIP Personnel Pty Ltd
Level 3, 175 Flinders Lane, Melbourne Victoria, 3000 Australia
Telephone: (03) 9650 9206, Facsimile: (03) 9650 6959, info@vipstaff.com.au

In some cases we may impose a moderate charge for providing access to your information.  You should also
anticipate that it may take a little time to process your request for access (allow approximately 6 weeks) as
there may be a need to retrieve information from storage and review information in order to determine what
information may be provided.

keeping your personal information up to date
If your personal information changes please contact VIP and we will take reasonable steps to update and
correct the information. If we are unable to agree that personal or sensitive information that we hold about you
is accurate, complete and up-to-date, you may ask VIP to place with the information a statement by you that
claims that particular information is not accurate, complete and up-to-date.

if you do not give us the information we seek
If you do not provide VIP with the information we seek, we may be limited in our ability to locate suitable work for
you or we may be limited in our ability to place you in work.

security of your personal and sensitive information
We will always maintain control over the confidentiality of your information.  Proper security against misuse,
loss and unauthorised access, modification or disclosure of personal information will be provided. All personal
and sensitive information may be stored either in hardcopy or electronically.  VIP has security procedures in
place to protect your information.

additional materials
VIP may send you copies of our newsletters and additional related marketing material.  Should you not wish to
receive this information you may request to be removed from the distribution list.  Any information provided to
VIP remains the property of VIP.  This information may be used for marketing purposes, or to contact you for
further feedback on the services provided by VIP.

VIP Personnel Pty Ltd
Level 3, 175 Flinders Lane
Melbourne  VIC  3000
Phone:  03 9650 9206
Fax:       03 9650 6959
Email: info@vipstaff.com.au
Web: www.vipstaff.com.au
ABN:  32 007 272 451



You consent to collection use and storage of your personal and sensitive information
I, (name)................................................................Of, (address)............................................................
Who can be identified by (please indicate the preferred method of identification e.g. date of birth etc. )

Have read and understood each of the statements in this Collection Statement and voluntarily consent to:
• personal and sensitive information about me being collected by you as indicated above;
• personal and sensitive information about me being used as indicated above;
• personal and sensitive information about me being disclosed as indicated above.

NAME:..................................SIGNED:...................DATE:...............

WITNESS NAME.............................................................................

C/o VIP  Personnel, Level 3, 175 Flinders Lane, Melbourne 3000.

WITNESS SIGNATURE........................................................

VIP Personnel Pty Ltd
Level 3, 175 Flinders Lane
Melbourne  VIC  3000
Phone:  03 9650 9206
Fax:       03 9650 6959
Email: info@vipstaff.com.au
Web: www.vipstaff.com.au
ABN:  32 007 272 451


